Adding Purdue Directory (directory.purdue.edu) to Your
Address Book

Tools | Actions  Help

SendfReceive

-
| =

Find

. . Address Book...  Chrl+Shift+B
1. From within Outlook, go to the Tools menu and then select

Email Accounts

Qrganize

Bt E

| Rules and Alerts...

Out of Office Assistant..,

T

Mailboy Cleanup...

(&l | Empty "Deleted Ttems” Folder
-
. 5 — @ Recover Deleted Items...
E-mail Accounts
Fatmns ]
Macra 3
This wizard will allow you to change the e-mail | Speech
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Directory or Address Book Type
‘ou can choose the type of directory or address book vou'd like to add,

Conmeck ko an LDAP server ta find and verify e-mail addresses and ather

infarmation.
. () additional Address Books
3- Internet Dll'eCtOI'y Connect ko an address book to find and verify e-mail addresses and other
. inf ion.
Service (LDAP) should Aed
already be selected and
click Next
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E-mail Accounts

Directory Service {LDAP) Settings
‘fou can enter the required settings to access information in a directory service,

Server Information
Type the name of the directory server wour Internet service provider or syskem administrator
has given you,

4. In .the Server Name box type | . .ename: e
"directory.purdue.edu" and Logon Information
Clle More Settings [ This server requires me ko log on
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Add E-mail Account 5. You will

receive a Pop-
up box, click
OK
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‘!lj) The E-mail Account you have just added will not start until wou choose Exit from the File menu, and then restart Microsoft Office Outlook,
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Microsoft LDAP Directory

Connection | Search

Display Mame

The display name as it appears in the Address Book,

6. Type Purdue Directory in the Display . I
Name field Purdue Direckory]

Connection Details

exactly it will not work.
8' Click OK, then NeXt’ and finally Finish --------------------------------------------------------

Port: 389
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Connection | Search
Server Settings
Search bimeout in seconds: &0
Specify the maximun number of entries you
wish ko return after a successful search: 1o I ol l [ Cancel ] [ Apply
Search Cptions .
S 7. Click the Search tab above and enter
o ", . 0 _ 0
o=Purdue University, |=Indiana, c=U3 o=Purdue UnlverSlty’ l_Indlana9
¢=US" in the Search base field
Example:
cn=users,dc=exchange, de=microsoft, de=cam secescescecettesttcostectrtesttcoscesstostssoscosnssons
. Note: o is the lower case letter O for :
¢ Organization and 1 is the lower cased letter :
o J[ concel J[ spoty | - L for Locality. If you do not type this line :



9. To use the Purdue Directory, you will now have to close Outlook and then reopen
it.
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Eind 12. Now click the Find button and enter
your search criteria

|l Address Book E]@@

File Edit Yiew Tools

Show Mames Fram the:

Purdue Directary W

Find
Search
Display name;
First name: Lask narme:
Title: Alias:
Campany: Department:
Ciffice: Citys

Phone number:

Substring Matching
(%) Beqins with () Contains

[ Ok ] l Cancel




