
How do I post messages for my students in Katalyst? 
 
Messages posted to courses in Katalyst are held in Katalyst for your students 
to pick up.  To post a message, log in to Katalyst and navigate to your course 
by expanding the Personal section and clicking on My Courses.   
 
Click on the course number of the course you want to send the message. 
 
Click on the Communications  tab.   
 
Click on the Send Info button to start composing the message for you 
students.   
 
You will need to put check marks next to each of the sections you would like for this message to be 
given to in the Sent To field. 
 
 
 
 
Fill in the Subject and Body of your message.   
 
Be sure that it is correct in the information that 
you want to post because there is no edit or 
delete feature once your message has been 
posted. 
 
Once you are satisfied with the content of your message click on the Send Info  button 
once again.   

 
 
Students can check the messages sent to them by clicking on the My Messages 
link under the Personal Section. 
 
Instructors can check the messages they have sent to their students by going to 
the Communications tab  in their course.   
 
 

 
Messages sent to classes will be listed 
by date with the name of the person that 
sent the message as well as the subject 
line of the message.  The body of the 
message can be read by clicking on the 
icon  in the Message Text column. 
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