How do | add a web part | have created to my SharePoint site?

Actions . . - -
B Create Subarea Click on your site name in the Current Locations menu.
B Change Settings
B Manage Content

In the Actions list, click Edit Page.

® Manage Portal Site

@ Edit Page
topic Rl
At the top of the page on the right hand side a link _
will appear that says Modify Shared Page, click Modify Shared Page ~
Modify Shared Page. This will make a menu | Browse m Aidd Web Parts '
appear. r'i Search Design this Page
Import Maodify Shared Web Parts »
Click Add Web Parts and then click Browse to add @] Shared view
content. _
8 Personal Yiew
Browse - The Krannert Intranet Gallery should be selected. If it isn’t, select it now.
Select the gallery you would like to Select the item that you created from the list of Web Parts. It will have the
Web Part Page Gallery o) name that you give it. You may have to click on next to find it at the end
Krannert Intranet Gallery (24} of the list of web parts.
Virtual Server Gallery )]
e e (8) There are two ways that you can add your web parts to your site. Be sure
Web Part List Hriter to look for it by the name you called it since that will be the one with
= e Gonns version tracking turned on already. You can drag it to the zone that you

| Area Details

want it to be in or you can select the zone from the drop down list and
click on Add. Do that now.

E| Content Editor web Part

[E5T] | Docurment Library |

To close the Add Web Parts pane, click the X in the upper right corner of the pane.

Actions
In the Actions list (right hand, bottom of the page), click View Page to see the m Create Subarea
results. = Change Settings

B Manage Content
@ Manage Portal Site

@ Yiew Page




